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Minutes of the UKPHR Board meeting held on 15th July 2014 

at 18c Mclaren Building, 46, Priory Queensway, Birmingham B4 7LR
Present:

Bryan Stoten (Chair), Claire Barley, Claire Cotter, Amanda Fletcher, Jeremy Hawker, Linda Jones, Patrick Saunders and Nairn Wilson (Registrar). David Kidney, Executive Director, was in attendance.
Apologies:

Fiona Harris, Selena Gray, Sue Lloyd, Richard Parish
ACTION

1. Welcome


The Chair welcomed everyone to the meeting. Apologies for absence were received as listed in these minutes. There were no declarations of interest.

2. Minutes of meetings

The minutes of the Board meeting held on 22nd April were agreed as a true and accurate record.

3. Matters arising

None.

4. Reports

4.1 
The Chair gave a verbal report. Amy Nicholas had written to the Chair tendering her resignation as a Director. It was agreed that Amy had given outstanding service to UKPHR in many different capacities over a long period of time and the Chair proposed a vote of thanks which was unanimously agreed. The Executive Director was asked to write to Amy to report the Board’s gratitude and thanks. The Chair was asked to circulate a note to Directors setting out options for appointing a replacement Director. [A mention is excluded due to commercial confidentiality]. The Chair had [A mention is excluded due to commercial confidentiality made presentations to staff who were leaving the UKPHR. The Chair had signed the Lease for the new office and authorised an application to the council for discretionary business rate relief. The Chair and other Directors LJ, RP and PS had interviewed and agreed to appoint David Kidney as UKPHR’s Executive Director (UKPHR’s first directly employed employee). New IT systems were in place. The Company had achieved very significant savings in future outgoings, .[A mention is excluded due to commercial confidentiality]. The Chair was working for UKPHR’s retention of the Specialist Register: letter to MPs, meeting with Duncan Selbie, Felicity Harvey, Tim Baxter and Kathryn Rowles, meeting with Andy Burnham MP, Luciana Berger MP and Gabriel Scally and meeting with Baroness Barbara Young. The Chair would next be writing to Duncan Selbie.
BS
4.2 
The Registrar presented, and spoke to, his written report and in particular made reference to CPD for practitioners and tax relief for registrants on their registration fees. The Registrar was asked to develop an electronic log for recording CPD in the future. The Executive Director was asked to seek from HMRC an agreed statement of guidance and to circulate this widely. The Registrar also reported on his discussions with FPH about revalidation and on a meeting he had held with the Association for Nutrition, another voluntary register. In response to questions the Registrar and Executive Director agreed to consider the need for a policy on dual registration and to investigate whether UKPHR and other AVRs could in future share resources.
BS&DK
4.3       A financial report was given verbally by the Executive Director and in addition the Board resolved that “The Chair explained to the meeting the arrangements which had been made with the Company’s bankers, Lloyds Bank plc (“the Bank”), whereby the Bank be instructed to collect and credit to any account of the Company credits of whatever nature payable to UK Public Health Register and UKPHR. A draft of the indemnity to the Bank was produced to the meeting and approved. It was resolved that any one director be authorised to sign the indemnity and, if clause 1 (a) has been deleted, or is to be deleted, be authorised to advise the Bank from time to time of any payee to be added to or deleted from the list referred to in clause 1 (b) of the indemnity”.
DK
5. Executive Director’s report

The Executive Director presented and spoke to his written report and in response the Board agreed that:

(1)      Once the Department of Health publishes its proposals for statutory regulation there will be a need to communicate frequently with a wide range of stakeholders about the Government’s proposals, UKPHR’s views on them and the possible effects of any change to the existing arrangements for regulation of public health specialists.
All
(2)      The Board will need to consider the implications of the result of the referendum vote on Scottish independence both generally in respect of future operation of the register and specifically in respect of the Annual Practitioner Event due to be held in Glasgow on 3rd November.
All
(3)    There was no need for the time being to change the Company’s Financial Year nor seek VAT registration.
(4)      The Executive Director be requested to investigate registration of the Company as a charity and report to a future meeting on options, costs and benefits regarding charitable status.
DK
(5)     The Executive Director be requested to poll all Directors on their availability during November for attendance at an Away Day to discuss future strategy.
DK
6. Registrar’s proposals

The Registrar presented, and spoke to, his written proposals as follows:

(1)       Readmission and restoration to the register

The Registrar reported that recent experience had shown there to be inconsistency in the application of past policy in relation to registrants whose registration became lapsed. He presented a paper and proposed new policy and procedure to deal with the situation where registrants failed to pay registration fees and/or failed to return a satisfactory completed declaration in time for the due annual renewal of their registration. In discussion points were made concerning time limits, criteria, appeals and responsibility for notifying employers. It was agreed that the Registrar be asked to refine his proposals, make explicit the focus on public protection and produce for the Board’s approval the criteria for making decisions (what applicants would have to demonstrate), the forms that UKPHR staff would use and the model letters that UKPHR staff would send to registrants. The Board postponed discussion on the Registrar’s request for guidance in relation to mutually agreed suspension of registration and maintenance of a retired registrants’ list.
NW&DK
(2)       Provisional registration


The Registrar presented a paper and proposed the creation of provisional registration in respect of two categories of public health professionals namely Specialty Trainees (Registrars) and Practitioners who have been accepted onto a learning programme run by a local practitioner registration scheme. The Board approved the former and authorised the Registrar and Executive Director to introduce a scheme accordingly. The Board postponed making its decision in respect of the latter and requested that the Registrar and Executive Director produce an options paper which should first be considered by the Education & Training Committee. Arising out of the discussion the Board asked the Executive Director to find out more about FPH’s plans for extending membership and services to practitioners and circulate any news to all Directors.
NW&DK
7. Statutory regulation
           The Executive Director gave a verbal report of the Department’s timetable for achieving statutory regulation of public health specialists: Consultation Paper to be published in July for 12 weeks consultation, Parliamentary process to achieve Section 60 Order September – February, consultations by HCPC April, HCPC opens register and takes transfer of all UKPHR’s specialist registrants December 2015.

It was agreed that work should commence on preparing UKPHR’s formal response to the Department’s consultation and that stakeholders be engaged with a view to asking supporters also to respond. It was observed that the responses of the devolved administrations were likely to be the most influential. 
All
8. Policy on the management of portfolios

The Executive Director presented a paper and spoke to it regarding his proposal to adopt a policy for the management of portfolios. Key features were that UKPHR should accept responsibility for payment of shipping costs to return portfolios to applicants at the end of the assessment process and for UKPHR to be more proactive in reducing the need for storage of old portfolios through returning property to owners or, with owners’ consent, destroying the property confidentially. The Board approved the new policy and urged the Executive Director to commence writing to portfolio owners as soon as possible.
DK
9. Chief Moderator’s Annual Report 2012 -13

The Board received and noted the Chief Moderator’s Annual Report for 2012 – 13.

10.
UKPHR’s Annual Report 2013 - 14 

The Board considered the draft Annual Report and approved the content. It was noted that some further content is required and Directors were urged to contribute text where appropriate. It was agreed that UKPHR shall hold an event to launch the Annual Report immediately after the Company’s AGM (25th September) with a guest speaker and an invited audience comprising Directors, registrants, assessors, moderators, mentors, coordinators and other stakeholders.
DK
11.
Chair of Registration Panel Lithuania report


The Board received and noted the report by the Chair of the Registration Panel on her recent meetings with health officials and others in Lithuania and thanked her for the work undertaken and the report. Arising out of consideration of the report the Executive Director was asked if he could obtain from IUHPE a list of European countries with no public health regulatory body.
DK
12.
Minutes of meetings received

12.1
Registration Panel meetings 13 May & 10 June

12.2
Registration Approval Committee meetings 17 April, 22 May & 19 Jun
12.3
Practitioner Registration National Co-ordinators Group meeting 02 Jun

12.4
Education & Training Committee meeting 23 Jun
12.5
Remuneration Committee meeting 27 Jun

Arising out of the Education & Training minutes the Board asked the Executive Director to investigate:


(1) Whether UKPHR should advise registrants what level of indemnity insurance they should carry and if so what such a level should be.

(2) Whether assessors are covered by UKPHR’s insurance.
DK

It was noted that the Board has previously asked for a report at a future Board meeting on UKPHR’s capacity.
DK
13. Communications

It was noted that there would soon be a need for major communication activity around the Department of Health consultation regarding statutory regulation. It was also noted that UKPHR would be visibly present at PHE’s Annual Conference in September, thanks in part to the poster PS had had accepted for publication there.

14. Urgent correspondence

None.

15. Any other business
15.1    JH asked the Executive Director to ensure that UKPHR has in place all the necessary insurances, policies and procedures it is legally required to have now that UKPHR is operationally independent of CIEH and FPH.
15.2    BS reminded Directors of the vacancy for a Director as a result of AN’s resignation and asked that Directors give consideration to the choice of a suitable appointee.
16. Next meeting


Thursday 25 September 2014 at 14.00 hrs at Mclaren Building to be followed by Annual Meeting in the evening, venue to be notified
DK
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