PART – B

TENDER RETURN DOCUMENT

This is the most important section to you as a potential bidder, as it is the section that you will complete and return to UKPHR for evaluation. It is broken down into two sections:

1.
Quality – how you propose to deliver the specification of requirements you are bidding for. The available marks for this section are 60%

2.
Price – your breakdown of costs to deliver the specification as required. This may take the form of a scenario/project to be priced, or cost per product/service. The available marks for this section are 40%. 

Please complete and return Part B to UKPHR by either of the following means by 10am on Monday 13th June:

Email: d.kidney@ukphr.org
Post: 18c Mclaren building, 46 Priory Queensway, Birmingham, B4 7LR

A - Company Information (Pass/Fail)

	In this section we require basic information about your organisation, if any of this information changes after you submit your tender please inform us straight away. 

Failure to provide this information may invalidate your tender.


	A1
	Name of organisation completing the Tender:
	


	A2
	Trading name if different from above:
	


	A3
	Contact details:



	
	Name:


	

	
	Position within the organisation:


	

	
	Address:


	

	
	Telephone number:


	

	
	Mobile phone number:

	

	
	Email address:

	

	
	Web address:


	

	
	Dun & Bradstreet (D-U-N-S®) Number


	

	
	IG Toolkit Organisation Code Number


	

	
	VAT Registration Number (if registered)

	


	A4
	Registered office (if different from above):
	


	A5
	Are you or is your organisation a:


	

	
	Sole Trader?
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Partnership?
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Private Limited Company?
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Public Limited Company?
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Registered Charity?
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Other? Please specify:


	A6
	Please state the company’s date of incorporation and registration number under the Companies Act 1985.

OR

	Date

Number



	
	Date of registration and the company’s registration number under the Industrial and Provident Societies Acts 1965 to 1978.

OR

	Date

Number



	
	Date when sole trader or partnership commenced trading.


	Date




	A7
	Has/does any person involved in the management of the Company:



	
	Been a member of or employed by UKPHR at a senior level within the last 3 years?
	
	
	
	
	

	
	
	
	Yes:
	
	No:
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Have a relative or close friend who is either a member of or is employed by UKPHR at a senior level?
	
	
	
	
	

	
	
	
	Yes:
	
	No:
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Have any involvement in other firms that provide services to UKPHR
	
	
	
	
	

	
	
	
	Yes:
	
	No:
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Have any involvement in other firms that provide similar services to those for which you are bidding?
	
	
	
	
	

	
	
	
	Yes:
	
	No:
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	A8
	If your organisation is a member of a group of companies or a subsidiary please give the names and company numbers of the holding company and associated companies, clearly stating the relationship with your organisation.



	
	Company Name
	Company Number
	Relationship

	
	
	
	


	A9
	If applicable, would your group or ultimate holding company be prepared to guarantee/underwrite your performance and obligations under any eventual contract (as a subsidiary or otherwise)?



	
	


	A10
	Please indicate the annual turnover of your Firm over the last three years. If your organisation is part of a group, please supply the figures for both your own firm and the group.  

	
	Annual Turnover £
	
	For year ending:

(month/year)
	
	Proportion specific to this activity/service %


	

	
	Annual Turnover £
	
	For year ending:

(month/year)
	
	Proportion specific to this activity/service %


	

	
	Annual Turnover £
	
	For year ending:

(month/year)
	
	Proportion specific to this activity/service

%
	


	A11
	Please confirm that accounts (audited if applicable) for the last two financial years (or for the period of your incorporation if trading less than two years) are available on request to support the above information.

	
	If you have answered ‘No’ please provide further details:



	A12
	If you have been trading for less than a year please provide either of the following:-

A statement of your cash flow forecast for the current year and a bank letter outlining the current cash and credit position

Alternative means of demonstrating financial status



	
	


	A13
	Please give details of insurance cover currently in force as indicated below. Please supply in each case a copy of the certificate held in relation to that insurance.  

	
	
	Insurer
	Policy Number
	Extent of Cover
	Expiry Date

	
	Employers Liability
	
	
	
	

	
	Public Liability (Third Party)
	
	
	
	

	
	Professional Indemnity
	
	
	
	


	A14
	Have any claims been made under your organisations Employers, Public or Professional indemnity policy within the last three (3) years?

	
	If you have answered ‘Yes’ please provide further details:




Specification of Requirements 

Note: Please read all sections carefully to ensure you understand the requirements UKPHR wishes to procure. These documents, in addition to your response; will form part of any eventual contract.

1.
Introduction 

UKPHR is inviting proposals from suitably experienced and qualified supplier(s) of Review of Standards Services, to review UKPHR’s standards and guidance relating to routes to registration for public health specialists in consequence of decisions taken by UKPHR to revise routes to registration for public health specialists.

Following the assessment, the successful provider will produce an evidence-informed report outlining recommendations for the revision of the current standards set and guidance provided by UKPHR to applicants, assessors and generally.

These evidence-informed recommendations should outline what steps UKPHR may take to bring its standards and guidance for specialist registration into alignment with decisions made by UKPHR regarding routes to registration for public health specialists. 

The report will assist UKPHR in making necessary changes to standards and guidance in pursuance of the decisions UKPHR has taken in relation to routes to registration for public health specialists. The report must also include justification for proposed changes to standards, for example by reference to mapping of UKPHR’s standards to the 2015 Public Health Specialist Training Programme curriculum.

2.
Timescales

Work needs to start as soon as possible and as agreed with UKPHR. The majority of the report needs to be completed in draft form by 31st August 2016 with delivery of a final report to UKPHR by end September 2016. 

3.
Context

UKPHR is the independent regulator for public health professionals in the UK.  Public health professionals comprise the core public health workforce in the UK and include specialists, Specialty Registrars and practitioners. UKPHR is accredited by the Professional Standards Authority for its Accredited Register of members of the multi-disciplinary public health workforce. 

Professional regulation is important to protect the public, individually and collectively, from bad, harmful and professionally unacceptable public health practice. The main purpose of the regulation of public health professionals therefore, is to “protect, promote and maintain the health and safety of the public”.

UKPHR fulfills its purpose of protecting the public by delivering on its three key objectives:

1. Working with partners setting and promoting standards for admission to the register and for remaining on the register (including continued professional development and regular revalidation)

2. Identifying and removing from practice those individual registrants working in public health whose practice either fails to meet the necessary standards required (incompetent) or is unethical, 

3. Publishing a register of competent public health professionals

UKPHR achieves its objectives by ensuring professionals meet requisite standards of competence, knowledge and experience and adhere to agreed standards of ethical practice. 

For those working towards registration, UKPHR sets standards for requisite knowledge, understanding and application. At the stage of application for registration UKPHR satisfies itself that the applicant has the requisite competence. 

After initial registration, UKPHR sets standards for all registrants to maintain and improve competence, for example through setting CPD requirements and through regular re-registration (which will soon be reformed as a revalidation scheme).

UKPHR also works towards identifying and re-developing the practice of individuals which is slipping below the required standard and sharing and promoting the sharing of knowledge that will improve public health practice.

The NHS 5 Year Forward View (October 2014) makes it clear that public health prevention and promotion are key priorities for our society. UKPHR therefore works with public health organisations and other stakeholders to promote good public health practice aimed at improving the public’s health and wellbeing and reducing inequalities. In health and social care there is a need for the core public health workforce and the wider workforce to work proactively on health promotion, prevention of ill-health and health protection as well as making sure that there is equitable access to good quality healthcare services. 

4.
Public Health Specialists

Public health specialists are the strategic leaders of the core public health workforce. The decisions and plans they make have huge potential impacts on the public’s health and wellbeing. They are multidisciplinary   

The public health workforce has recently undergone a radical reorganisation, and the Centre for Workforce Intelligence has produced reports relevant to the specialist workforces of England and Wales. Understanding the requirements of the current and future specialist workforce is complex as the public health workforce is increasingly fragmented and employed not only in different NHS organisations but also in Local Authorities and various community settings.

To promote public confidence in professional public health practice, since 2003 UKPHR has also managed a voluntary registration scheme for public health specialists. Specialist registration is available through one of 4 routes currently: Standard Route, Dual Registration, Recognition of Specialist Status and Defined Specialist. Specialists seeking registration by the penultimate and latter routes must produce a portfolio for retrospective assessment and their competence is judged by measurement against standards set by UKPHR and partner public health organisations linked to earlier versions of the Specialist Training Programme curriculum. 

The curriculum was most recently revised in 2015 and a key task of the work now to be undertaken is to align standards for registration by portfolio assessment with the new curriculum.

5.
Review of routes to register

Since September 2015 UKPHR has been undertaking the first comprehensive review of routes to registration for public health specialists since the register opened in 2003.

UKPHR has been assisted by a task & finish group containing representation from various key public health stakeholders. The minutes of this group’s meetings are published here: 

http://www.ukphr.org/routes-to-register/
The task & finish group made recommendations to UKPHR for revising the current routes to registration. These recommendations were considered by the Education & Training Committee on 11 April 2016 and by UKPHR’s Board on 26 April 2016.

The Board has agreed to start a process leading to a proposed new framework for specialist registration. Changes that are anticipated (subject to consultation at a later date) include continuation of the Standard Route and Dual Registration, replacement of the RSS (Recognition of Specialist Status) and defined specialist routes with a single portfolio assessment route and revision of standards, guidance and processes where appropriate in order to meet the task & finish group’s recommended new framework for specialist registration.

The Board judged that much of the work which will be carried out by the contractor will be necessary whatever the outcome of the future consultation and further deliberations by the task & finish group, Education & Training Committee and Board. For example, standards need to be revised to reflect the new 2015 curriculum for the Specialty Training Programme, the guidance will require consequential revision and UKPHR would wish to move to electronic submission of portfolios in the future. The Board also felt that the contractor’s work will improve the quality of the subsequent consultation.
6.
Purpose

The primary aims of this review of standards, guidance and processes are:
· Align UKPHR’s standards with wider public health standards of education, training and competence, many of which have changed greatly since UKPHR and other public health organisations set the registration standards in 2003. Changes include: new 2015 curriculum for Specialty Training Programme, review of the Public Health Skills & Knowledge Framework, practitioner registration (including widespread use of e-portfolios) and structural change in England in consequence of the Health & Social Care Act 2012.

· Provide professional equivalence within the multidisciplinary public health leadership team of Directors of Public Health, Consultants and Specialists, taking particular note of the developments at the General Medical Council, including in relation to its CESR (Certificate of Eligibility for Specialist Registration) route to registration.

7.
Requirement

UKPHR wishes to appoint a supplier with a proven track record in research and evaluation within the area of public health workforce development. 

The research is to be carried out drawing on a range of qualitative methods which may include:

· Literature research, limited to UKPHR’s existing publications, source materials on which UKPHR’s materials are based, material developments in competence standards in public health since 2003

· Online surveys

· Semi-structured interviews and/or focus groups with:

· Public health specialists

· Regulators of healthcare professionals

· Employers, 

· Managers, 

· System leaders, and 

· Academics and others with knowledge of professional competence in healthcare settings. 

The provider must explore current good practice, existing formative and collective evaluations of the current framework, complementary evidence gathered by UKPHR and likely future trends. 

To conduct the review, the provider will need to engage and seek the views of a wide group of stakeholders, including:

•
Registered and non-registered public health specialists - working in different organisational settings, including self-employed

•
Employers of public health specialists 

•
Planners, funders and providers of education and training of public health specialists 

•
Public Health England, Public Health Wales and Scottish & Northern Ireland Governments

•
Local Government Associations around the UK, and 

•
Professional bodies representative of Directors of Public Health, Consultants and Specialists.

8.
Scope of Review

•
Provide support and expert advice to UKPHR on the standards, guidance, processes and infrastructure supporting public health specialist registration

•
Produce a report for UKPHR with recommended options for revised standards, guidance and processes commensurate with enabling UKPHR to implement in due course the recommendations of the task & finish group and the Board’s decisions in response to them
· Fortnightly updates of progress to UKPHR.

Supplier Response to Specification - (continue to complete all sections below)

a. Quality – 60%

Method Statements

Based on the specification outlined above, suppliers are requested to outline how they will deliver the review of standards, guidance and processes to follow up on the recommendations of the task & finish group and the decisions of UKPHR’s Board.

As a minimum, suppliers are requested to provide a section on each of:

•
An overview of their methods of operation;

· Project management and management of risk;

•
Their approach to ensure appropriate skills and standards are maintained;

•
Evidence of their experience in delivering such/similar services elsewhere within the health sector;

•
Qualifications and accreditations within their field/industry (as applicable);

•
Available resources allocated to the effective development and delivery of the review project.
	Method Statement – 60%

Based on the brief specification outlined above, and with specific reference to the demonstration of your skills, competency and experience – please provide a method statement clearly outlining how you will deliver the required services to UKPHR:



	Response - (Expand as required)




b. Pricing 40%

Bidders are required to submit pricing for the provision of the services required by UKPHR. As part of your submission, costs should be proposed on an inclusive and whole life cost basis, should be competitive, and should be sustainable for the full contract term. 

As a minimum, bidders will need to provide an overall cost for the service(s). This should be inclusive of all materials, associated preparation; subsistence, travel, and reporting costs over the contract term. No further costs shall be added or billed for at a later date.  

UKPHR has not indicated the available budget for this project to promote competition and prevent any steer away from your most competition price. However, UKPHR’s financial commitment will not exceed £5,000. 

All pricing shall be submitted in GBP (£) Sterling and be exclusive of VAT

	Evaluation – Element of Service (expand as required)
	Cost per unit (£)



	
	

	
	

	
	

	
	

	
	

	
	

	Total


	


Key Contracts & References

Please complete the table below, providing details of up to 3 previous and in any event your most relevant contracts to date.

UKPHR reserves the right to contact any of those clients detailed below to request a reference at any stage of the procurement process, or during any eventual contract.

Your response should clearly note the client contact details, length and value of the contract and a brief description of your roles, responsibilities and purpose of the contract.

	 
	Client Name 
	Client Contact
	Length of Contract (include dates)
	Value of Contract £
	Brief Description

	 
	 
	 
	 
	 
	

	
	
	
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	


Signature and Declaration

Providers should note that UKPHR would only consider trading with companies that meet the following criteria as legal proof of eligibility to participate in the procurement process.  

In submitting your response to this procurement process and signature of the declaration below, you/your organisation declare and confirm that the information provided is:

•
Complete and accurate; 

•
Submitted in good faith to support the aims & objectives of UKPHR;

•
A bona fide proposal, to be evaluated and considered for acceptance;

•
A sustainable proposal for the full term of any eventual contract;

•
submitted under and in acceptance of UKPHR’s terms & conditions of contract

Furthermore, in submitting your response to this procurement process and signature of the declaration below, you/your organisation declare and confirm that:

· Your company or any of its directors, partners, or proprietors has not been convicted of the following offences:

a)
Involvement in organised crime;

b)
Corruption;

c)
Bribery (as determined by the Bribery Act 2010);

d)
Fraud; 

e)
Money laundering.

· Your company: 

a)
Is not in a state of bankruptcy, insolvency, compulsory winding up, administration, receivership, composition with creditors or any analogous state, or subject to relevant proceedings;

b)
Has not been convicted of a criminal offence related to business or professional conduct;

c)
Has not committed an act of grave misconduct in the course of business;

d)
Has fulfilled obligations relating to payment of social security contributions;

e)
Has fulfilled obligations relating to payment of tax;

f)
Is not guilty of serious misrepresentation in supplying information or services. 

	NAME


	

	POSITION IN ORGANISATION


	

	NAME OF ORGANISATION


	

	SIGNATURE (print name)


	

	DATE


	


(Please note – that any eventual contract will also be drafted, issued, accepted and signed electronically)
